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Get organised for your next summer camp

THE ULTIMATE SUMMER CAMP
PLANNING CHECKLIST
Summer camps build friendships, instil independence and develop confidence. They also open up a whole
range of opportunities to enjoy outdoors adventure that you can’t always access at your local scout hall.
Whatever type of event you are planning, we hope our timeline will help you to stay on top of what you need to
do and when.
This checklist is recommended for UK-based trips. If you are planning to travel overseas, check the oﬃcial
Visits Abroad process at www.scouts.scot/internationalsupport

 MONTHS
BEFORE YOU GO
We recommend you start planning
your camp about a year in advance.
The most important first steps
towards planning your camp include:
o Asking your young people what they would
like to do.

o Research venues, campsites and centres.
o Setting a date for your camp and

communicating it to parents and leaders so
everyone can put it in their diaries.

o Speaking to your local Nights Away Adviser

to make sure a plan is in place for achieving a
Nights Away permit for the camp if you do not
already have one.

o Thinking about some fundraising ideas or

researching local grant options to help fund
some of your camp.

Bob at scout adventures
fordell firs says:
“It’s a good idea to visit a
few centres before you commit.
We’re always willing to show
you around. It’s difﬁcult to
appreciate just what we have
to offer here without coming to
see it for yourself!”

Top
Tip!

6 MONTHS BEFORE YOU GO
It’s important that the bulk of the
planning is completed months
in advance. Some of the things
you should be doing at this stage
include:

Judith from
scout adventures
meggernie says:

Top
Tip!

“It’s important to secure
your ﬁrst choice of venue
months in advance because
the summer weeks and
weekends can ﬁll up fast at
Meggernie.”

o Booking your venue and transport.
o Making sure you have a system for collecting

payments and recording who has paid what and when.

o Obtaining written parental consent for all participants aged under 18
(including Young Leaders who are helping).

o Planning your programme. Don’t forget to involve your young people.
o Identifying if you need to obtain any activity permits or find people who
can run your activities.

o Speaking to your venue about your programme requirements.

If using a Scottish Scout Adventures centre, they might be able to
provide support with the delivery of badges or training.

o Building your events team, drawing support from leaders and parents.

Think about what skill sets you need, and remember that any parents
attending overnight will need PVG disclosure, which can take up to six
weeks.

o Planning any pre-event training for your team. Our Scout Adventures
centres have many facilities to support training and our staff can
support with permit training in some cases.

 MONTHS
BEFORE YOU GO
Your trip will start to feel real now so
it is important to make sure that the
basics are confirmed and organised.
Key actions at this stage include:
o Confirming all arrangements for transport,

activities and equipment. This is also the time to
address any equipment repairs or make
alternative plans if something falls through.

o Holding a parents’ meeting where you can

issue equipment lists, talk through the InTouch
communication system and answer any queries
in person.

o Planning your menu, making sure you take into
account any dietary requirements.

o Making sure you have collected information
about dietary and medical requirements for
both young people and adult volunteers.

o Sorting out insurance. Whether your trip is

abroad or in the UK consider travel insurance
to protect against cancellation or equipment
damages.

6 WEEKS BEFORE YOU GO
Neil from
scout
adventures
lochgoilhead says:

Top
Tip!

“A lot of groups make the
mistake of thinking travel
insurance isn’t needed for a
trip in the UK, but a decent
policy can also protect you from
cancellation, so that no-one is
out of pocket if your plans fall
through.”

You’ll be busy during the weeks leading up to your
camp, but some of the important things you need
to be doing include:
o Finalising arrangements with your venue including letting them
know an estimated time of arrival.

o Confirming and communicating arrangements with all
participants and their parents.

o Checking that you have correct contact details for parents and

carers and other emergency contacts for your InTouch system.
You’ll need to pass these on to your Group Scout Leader or a
similar representative who will not be attending the camp.

o Collecting any outstanding final payments from participants.
o Ordering catering supplies. Talk to your venue about whether

they will accept online deliveries on your behalf. Some centres,
such as Fordell Firs, can organise your catering for you for an
extra charge.

o Checking your equipment a final time.
o Preparing your first aid kit, making sure that any supplies have
not exceeded their expiry date.

o Completing your Nights Away Notification form and sending

it to your District Commissioner up to seven days before your
event.

Top
Tip!

Greig, Cub and Scout Leader, says:
“Don’t leave your food planning to the last
minute and involve others from your Leader
team who may have more experience in planning
food for lots of young people! We ended up with
too much food left over at the end.”

USEFUL CONTACTS
Staff at our Scout Adventures centres have years of experience hosting camps of all shapes and sizes and can offer you
guidance when you book your camp, and support you to deliver your programme.
SCOUT ADVENTURES FORDELL FIRS
Fordell offers both indoor accommodation and acres of space for
camping outdoors. The Fordell team is more than happy to talk you
through what you need and offer a range of solutions to deliver whatever
camp you have in mind!
Speak to Bob, Ryan or Stevie to find out more!
Email: warden@fordellfirs.org.uk Phone: 01383 412704

SCOUT ADVENTURES LOCHGOILHEAD
A camp at Lochgoilhead couldn’t be easier! The centre offers indoor
accommodation and provides three meals a day. Just turn up with
your group and our expert instructors will take you through an active
programme of water sports and land activities.
Speak to Neil or Lorna to find out more!
Email: info@lochgoilhead.org.uk Phone: 01301 703217

SCOUT ADVENTURES MEGGERNIE
Fabulous hosts Rab and Judith offer a friendly service in a stunning,
remote setting. You can opt for traditional camping in the great outdoors
or make use of the indoor dormitory accommodation in the centre’s
charming farmhouse.
Speak to Rab or Judith to find out more!
Email: warden@meggernie.org.uk Phone: 01887 866231

SCOUTS SCOTLAND
You can also talk to the professional staff team at Scouts Scotland who
can answer your queries on permits, processes and procedures relating
to nights away and camping.
Email: shq@scouts.scot Phone: 01383 419073 Web: www.scouts.scot

FURTHER LINKS AND RESOURCES
The Nights Away manual is an
excellent resource for planning a camp.
You can order it online from
shop.scouts.org.uk for £12.50.

• www.scouts.scout/centres

• www.scouts.scot/internationalsupport

• www.scoutadventures.org.uk

• www.scouts.org.uk/insurance

• members.scouts.org.uk

• www.scouts.scot/outdoorlearning

KEEP US IN THE LOOP!

fb.com/scoutsscotland

We hope our guide supports and inspires you to start planning your next summer camp.
When you do go away don’t forget to share your camp pictures with us on social media.
We’d love to see where you go and what you do!

twitter.com/scoutsscotland
instagram.com/scoutsscotland
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