
 

 

 

 

 
 
 

Programme and Development Officer (Part Time) 

 
We are looking for a talented, target-driven, highly motivated individual to work as a member 
of the Scouting Operations Staff Team.  
 
You will be a focused all-round individual who can contribute to our commitment to providing 
Scouting to more young people, be more representative of the communities in which we live 
and ensure opportunities exist for young people to shape Scouting in partnership with adults. 
 
Your work will be critical to helping us deliver our ambitious plans for the growth and 
development of Scouting in Scotland and ensuring that we continue to provide life changing 
adventures for our members across Scotland.  
 
Role Summary and Purpose 
The Programme and Development Officer will be part of a professional team that are 
responsible for growing and developing the organisation and who will work in close 
partnership with our team of volunteers to achieve our vision for Scouting in Scotland.  
 
About you  
We are looking for someone with Scouting (or wider youth work) experience who will be able 
to provide direct support to the strategic direction of Scouts Scotland which includes support 
to our Programme and our People. 
 
About Scouts Scotland 
Scouting is a world leader in youth development and adventurous activities. Active in 216 
countries and territories we have a global membership of c.44 million.  Since embarking on 
a development strategy on the back of the World Scout Centenary in 2007, Scouting 
membership in Scotland has increased to now exceed 50,000  
 
Scouting happens in local communities across all 32 local authority areas in Scotland. 
Scouts Scotland is seeking to deliver an ambitious Strategy to grow Scouting further as a 
dynamic, modern, inclusive organisation, shaped by young people in partnership with adults, 
delivering opportunities for challenge, fun and adventure for more young people and making 
a positive impact on local communities. 
 
Scouts Scotland has expanded its professional staffing in areas of local development, 
communications, business, fundraising and partnerships to equip it with the right skills and 
capacity to deliver its Strategy.   
 
Application Schedule 
 
The closing date for applications is 9am on Monday 24 April 2017 
 
Please complete an application form alongside a covering letter and these should be sent 
by post to the Head of Scouting Operations, Scouts Scotland (Quoting Reference – 

P&D17), Fordell Firs, Hillend, Dunfermline, KY11 7HQ, or by e-mail to shq@scouts.scot  
 
Interview Schedule 
Interviews will be held at Scouts Scotland Headquarters, Dunfermline on Wednesday 3 
May 2017.  The interview panel will be led by the Head of Scouting Operations and include 
members of the Scouting Operations Team. (Please note that if you have not heard from 
us within 4 days of the closing date please assume that your application has been 
unsuccessful) 
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Role Description 

 

 

Position: Programme and Development Officer (Part Time) 

Responsible 
to: 

Head of Scouting Operations 

  

Key Internal 
Contacts: 

 Head of Scouting Operations and Scouting Operations Staff 
Team 

 Senior Management Team to include Chief Executive and 
Heads of Communications, National Activity Centres, Support 
Services and Fundraising. 

 SHQ Commissioners, Advisers, Chairs of SHQ Committees 
and other Team members as appropriate 

 Region and District Personnel as appropriate 

 Senior Staff at National Activity Centres  

 Staff and volunteers of The Scout Association (Gilwell Park) 

 

Key External 
Contacts: 

 External Agencies as agreed with the Head of Scouting 
Operations. These may include other national youth 
organisations, YouthLink Scotland, local authorities, trusts, 
NGBs and others 

 

Job Summary: Highly motivated and passionate individual working as a key member 
of the Scouting Operations Staff Team. 
 
Tasks and duties in support of the Scouts Scotland Strategy with an 
emphasis on growth, youth involvement and the development of 
Scouting in Scotland.  

 

Key Tasks: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Support the Growth Strategy of Scouts Scotland and The Scout 
Association. 
 
Support implementation of policies and programmes of Scouts 
Scotland aimed at improving youth and adult recruitment and 
retention. 
 
Providing a practical resource to support the achievement of the 
Scouting Operations work plan. 
 
Providing practical ’field’ support as required to assist District and 
Region volunteer managers in their role and to achieve local 
development objectives. 
 
Contributing to the delivery of practical and logistical support to 
members of the Scottish Headquarters (Commissioner and Adviser) 
Team 
 
Supporting the administration and evaluation of national programme, 
training and development related projects and initiatives 

 



Programme 
and 
Development 

 

As part of the Scouting Operations staff team, contribute effectively to 
origination and delivery, of programme and development related 
projects, events and initiatives in support of Strategic Aims determined 
by the Scottish Board.  

 
Contribute to the provision of ‘field support’ across Scotland to achieve, 
development, growth and inclusion objectives supporting sustainability 
of the Group / District / Region structure and growth of local Scouting. 
(NB: field support will require short periods working away from home) 
 
Respond to queries and advice needs relating to programme and 
development related matters to Members of the Movement, the Public 
at large and other colleagues. 
 
Provide advice and practical support as required by and for Senior 
Volunteers, SHQ working groups and SHQ Commissioner and Adviser 
teams, on the development and implementation of policy within their 
designated areas of work. 
 
Contribute to the generation and production of resource material in 
support of programme and the development of Scouting. 
 
Support other colleagues in exercising their responsibilities for support 
services, fundraising, communication and National Activity Centres. 
 
Undertake other duties as may reasonably be required from time to 
time in furtherance of Programme and Development objectives, and to 
maintain a positive image for Scouting. 
 



Personal Specification: 

Essential 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Additionally, 
Desirable 

 

 

 

 

 

Experience in leadership relating to development and volunteer 
support.  

Experience of researching and analysing information and an ability to 
demonstrate the production of concise reports 

Practical experience of support for progressive learning, particularly 

for young people. 

 

Familiarity with Social Media 

Excellent interpersonal, written and verbal communication skills, an 
ability to engage effectively with others and able to demonstrate strong 
competence in presentation skills to support growth objectives 

An awareness and understanding of Third Sector, volunteering and 
volunteer management and support issues 

An ability to work under pressure, both independently and as part of a 
team, to meet deadlines, think creatively and solve problems 

The flexibility and willingness to work unsociable hours, to include 
evenings, weekends, and short periods away from home 

Enhanced IT skills, to include competence in Microsoft Office suite 

A current driving license 

 

Experience of learning in a professional or voluntary capacity. 

Experience of goal setting, monitoring, measurement and evaluation. 

From experience, an understanding of the legislative environment 
affecting activities / outdoor pursuits 

Holder of Scout Association adult training Wood badge or similar 
training recognition 

Values and 
personal 
qualities: 

Proficient and effective networker, you will have the influence, 

experience and personality to establish effective relationships and be 

confident and credible to stake holders. 

 

Willingness to work evenings and weekends as required.  

 

An acceptance of the purpose and values of The Scout Association. 

 

 



Summary Terms and Conditions 

 
 

Title: Programme and Development Officer (Part Time) 
 

Commencement:  From June 2017 
 

Duration: Establishment post 
 

Salary: 
 
Salary Review: 
 
 
Pension: 
 
 

Starting Salary - £26,000 – 28,000 p.a  pro rata 21 hours pw  
 
Annually 
 
 
All staff have the option to join the contributory pension 
scheme. 

Hours of work: Based on a working week of 21 hours, to be worked in 
accordance with the requirements of the job, which requires 
evening and weekend duties. 
 
Time off in lieu of additional hours worked may be taken by 
prior arrangement with the Line Manager. No additional 
payments are made in respect of overtime 
 

Location: 
 
 
 
Holiday: 
 
 
Benefits 

Operating principally from Scouts Scotland Headquarters, 
Fordell Firs, Fife, but with a requirement for field work across 
Scotland 
 
22 days per annum, rising by 1 day per year of service to a 
maximum of 27 days, plus statutory holidays (or equivalent) 
 
Scouts Scotland operates a number of benefits for employees 

including childcare vouchers and flexi-time. 
 

 


